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Name: ………………………………………………………………………………………… 

 

Offence: ………………………………………………………………………………………. 

 

Reason for Dismissal: ………………………………………………………………………… 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

 

This dismissal is effective immediately and your service will terminate on: …(Date)………. 

 

You will not be expected to work the notice period but will be paid on lieu theof.* 

 

Signed: …..(Employer)……………………   Date: …………………………………………. 

 

I acknowledge receipt of this notice of dismissal. 

 

Signed: ……(Employee)……………………   Date: ……………………………………….. 

 

 

 

*Optional 


